Republic of the Philippines
CIVIL SERVICE COMMISSION

MC No. 7, s., 1997

MEMORANDUM CIRCULAR

TO : ALL HEADS OF DEPARTMENTS, BUREAUS, OFFICES,
AND AGENCIES OF THE NATIONAL GOVERNMENT
UNITS INCLUDING GOVERNMENT-OWNED AND
CONTROLLED CORPORATIONS WITH ORIGINAL
CHARTERS AND STATE COLLEGES AND UNIVERSITIES

SUBJECT

Pursuant to Executive Order Nos. 334 and 292 and Republic Act No. 6713, the
Civil Service Commission is once again undertaking the nationwide search for
Outstanding Public Officials and Employees.

The Search aims to give due recognition to officials and employees in
government who have shown outstanding performance and achievements and or
demonstrated exemplary ethical behavior.

The awards to be conferred are the following:

A. Award for OUTSTANDING WORK PERFORMANCE pursuant to EQ
334 and 292

@ Presidential Lingkod Bayan Award is conferred to an_individual for
consistent dedicated performance exemplifying the best in any of the
profession or occupation resulting in the successful implementation of
an idea or performance which is of significant effect to the public or
principally affects national interest, security and patrimony.

The award is conferred by the Presidenmt of the Philippines
during the Philippine Civil Service Week anniversary  every
September of the year.

® Civil Service Commission Pagasa Award is conferred to a group of
individuals or team who has demonstrated outstanding reamwork and
cooperation which resulted in the successful achievement of its goals
and greatly improved and facilitated the delivery of public service,
effected economy in operation, improved working conditions or
otherwise benefited the government.

The award is conferred by the Chairman of the Civil Service
Commission during the Philippine Civil Service Week Anniversary
every September of the year.



B. Award for OUTSTANDING ETHICAL BEHAVIOR pursuant to RA 6713

® Outstanding Public Service Award or the Dangal ng Bayan Award
is conferred to officials and employees for his consistent observance of
one or more of the eight (8) norms of conduct laid under RA 6713,

The award is conferred by the President of the Philippines
during the Philippine Civil Service Week anniversary  every
September of the year.

As an incentive to our government workforce, all agencies are required to
submit at least two (2) nominations to the 1997 Outstanding Public Officials and
Employees. Nominations may be submitted to the Awards Secretariat, Civil Service
Commission or any of its Regional, Provincial, Field Offices on or before May 31,
1997. Nominations submitted after said date shall be included in the next year's
Search. Acceptance of nominations is a continuing activity of the Commission and
therefore, nominations may be received anytime of the year.

You are hereby enjoined to convene your respective Agency/Department
Suggestions and Incentive Awards (SIAC) created pursuant to Section 11, Rule X of
the Omnibus Rules and Regulations Implementing Book V of EQ 292. The SIAC
shall recommend to the Agency Head the nominees to the Awards. In the case of
Dangal ng Bayan awardees, any person may submit the nominations directly to the
Civil Service Commission. All Departmental Awardees or “Kapwa" awardees maybe
nominated to the said Awards.

The flyers containing the implementing guidelines and nomination forms,

which you may reproduce, are attached for your reference and guidance.

co AG.DE :ﬁm
Chairman

January28, 1997
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Republic of the Philippines
Civil Service Commission
Quezon City

AWARDS FOR EXEMPLARY ETHICAL BEMAVIOR
(Dangal ng Bayan Award under RA 6713)

’_ NOMINATION FORM i

- - e
Name ‘

Last First Middle

Date of Birth ]
Position ]
Length of Service in Government |
Agency Region |
Agency Address |
Tel. No(s). !
A.  Answer the following guestions in separate sheets. Indicate by number where each answer belongs. Answers must be

brief and factual and typewritten double-spaced.

1. Describe the behaviora! performance, conduct or achievement of the nominee in the observance of the nomms of
conduct which has been consistently outstanding or exemplary. (Please refer to MC No. 56. s. 1989)

2. Justify why the achievement is extraordinary and easily distinguishable for its uniqueness and originality.

3. Cite the risk or the factor inherent in the work.
(This refers to the dangerous element/factor or temptation substantially present in thie work)

Nominator's Name Signature
Office Address Tel. Nofs).
B.  Endorsement by three persons of reputable status in the community, and/or by the religious, civic or government

organizations.

1. Name Signature
Occupation Tel. Neos).
2. Name Signature
Occupation Tel. Nos).
3. Name Signature
Occupation Tel. No(s).

Attach to the accomplished nomination form the following;

1. Personal Data Sheet (including service record) of the nominee duly subscribed and sworn to before the highest
ranking Human Resource Management Office in the department, office or agency.

2. Certification by the Head of the Legal or Administrative Office of the department, bureau or agency that the
nominee has norecord of criminal offense or any pending case against him at the time of nomination.

3. Clippings, citations, publications, pictures, if any, in support of the nomination.

Submit three (3) copies of the nomination form, picture and attachments, to the Secretariat, Committee on Awards,
Civil Service Commission, Batasan Complex, Diliman, Quezon City.
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Republic of the Philippines
Civil Service Commission
Quezon City

AWARDS FOR OUTSTANDING WORK PERFORMANCE
(Presidential and Civil Service Commission Awards)

r it i e =

| NOMINATION FORM |
1. Printed Name of Individual or_(-;"r;up Nem;nee | e i_ T *"__|
i |

(Surname) (First Name) (ML) | :
2. Date of Birth : 3. Age: ! |
4. Position: [
5. Office/Agency: 6. Tel. No(s).:
7.  Office Address: 8. Region:

9. Nomination for (Please check the appropriate box):
0 PRESIDENTIAL OR LINGKOD BAYAN AWARD (Individual)
0 CIVIL SERVICE COMMISSION OR PAGASA AWARD (Group)

10. Summary of Qutstanding Achievement/s (You may use extra sheets):

11. Significant effect of accomplishments: (either government wide or department wide)

SIAC Chairman: Signature:

Head of Agency: Signature:

Endorsement by: Signature:




