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TO

SUBJECT

MC No. 93, s. 2008
MEMORANDUM CIRCULAR

ALL HEADS = OF CONSTITUTIONAL  BODIES;
DEPARTMENTS, BUREAUS AND AGENCIES OF THE
NATIONAL GOVERNMENT; LOCAL GOVERNMENT UNITS;
GOVERNMENT-OWNED OR CONTROLLED
CORPORATIONS WITH ORIGINAL CHARTERS; STATE
UNIVERSITIES AND COLLEGES; AND LOCAL COLLEGES
AND UNIVERSITIES

Grant of Eligibility; Revised Schedule of Skills Tests and Civil
Service Eligibilities; Skills Certificate Equivalency Program

(SCEP)

Pursuant to CSC Resolution No. 072244 dated December 4, 2007, the
Commission has adopted the following amendments to CSC MC No. 11, s. 1996:

1.

revision of the schedule of skills tests and eligibilities belonging
to Category | under SCEP of CSC MC No. 11, s. 1996;

reclassification of 124 positions from Category | to Category ||
(listed in Annex B of the Resolution) and grant of the

corresponding civil service eligibility provided the other -

requirements for the grant of eligibility are met;

reclassification of 11 positions from Category | to Category I
(listed -in Annex C of the Resolution) of CSC MC No. 11, s.
1996; and '

exclusion of 47 positions from Category I, which are under the
management information systems group, and require Career
Service Professional/Subprofessional eligibility for appointment
thereto.

Those who passed TESDA skills tests which are covered by SCEP before the
effectivity of CSC Resolution No. 072244 may still be conferred the equivalent
eligibility based on CSC MC No. 11, s. 1996 until the end of December 2008
provided their TESDA skills certificates are still valid. A TESDA skills certificate is
valid for three (3) years reckoned from the date of its issuance.
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Al rules, regulations and issuances which are inconsistent with CSC
Resolution No. 072244 dated December 4, 2007 are repealed, amended or modified
accordingly. ‘

CSC Resolution No. 072244 was published on January 23, 2008 in Malaya.

Please be guided accordingly.

Senior Commissioner

RCL/DBB/FCT/aia



Republic of the Philippines 100 Years of Service;

. . a . - Civil Service at its Best,
~ Civil Service Commission s
Constitution Hils, Batasarg Pambansa Compex, Difiman 1126 Quezon City Hx'am&ma‘
QUALIFICATION STANDARDS

Re: Grant of Eligibility; Revised Schedule of Skills Tests
and Civil Service Eligibilities;
Skills Certificate Equivalency Program (SCEP)

resoLuTioNNo._ 072244

WHEREAS, the Civil Service Commission (CSC) under Section 12 (1), Chapter
3, Title | (A), Book V of Executive Order No. 292, the Administrative Code of 1987, is
empowered to administer and enforce the constitutional and statutory prowsmns on the
merit system for all levels and ranks in the Civil Service;

WHEREAS, Section 12 (2}, Chapter 3 of EO No. 292, provides that the CSC is
empowered to prescnbe amend and enforce rules and regulations for carrying into
~ effect the provisions of the Civil Service Law and other pertment laws;

WHEREAS, Sectlon 12 (3), Chapter 3 of the same Administrative Code,
mandates the CSC to promulgate policies, standards and guidelines for the Civil
Service and adopt plans and programs to promote economical, efficient and effective
personnel administration in the government;

WHEREAS, Section 7 (1), Chapter 2 of the same Administrative Code, provides
that career service shall include open career positions, appointment to Wthh prior
qualification in an appropriate examination is required;

WHEREAS, the merit and fitness of individuals for trades and crafts positions in
govemment cannot be determined through the regular tests given by the CSC because
of the unigueness of the skills and competencies involved in these positions;

WHEREAS, the CSC and the National Manpower and Youth Council (NMYC),
now called Technical Skills Development Authority (TESDA), entered into a
Memorandum of Agreement on August 3, 1993 adopting the CSC-NMYC Skills
Certificate Equivalency Program (CSC-NMYC SCEP), under which TESDA shall
provide the test facility to gauge prospective appointees’ fitness/capability in certain
trades and crafts positions;

t
n Office

WHEREAS, CSC Memorandum Circular No. 42, s. 1993 provides that effective

],
Faiso

January 1, 1994, proposed appointees to trades and crafts positions covered by SCEP ‘;,3@ %g?
must possess an eligibility acquired through passing the skills tests admlmstered by & 'g.g&
TESDA; § P
WHEREAS, the Commlssuon, in CSC Resolution No. 964906 (amended by = §§§
CSC Resolution No. 97-5454 dated December 2, 1997) and circularized through 28
Memorandum Circular No. 11, s. 1996, amended Memorandum Circular No. 42, s §

1993 and adopted four (4) classn" cations of positions which belong to the trades an

crafts group; /})
| ()
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WHEREAS, positions covered by the SCEP were classified as Category | of
CSC MC No. 11, s, 1996; . '

WHEREAS, CSC MC No. 11, s.. 1996 provides for three (3) other categories of
trades and crafts positions as follows: '

Category Il - - covers positions that require eligibilities which can
be obtained by completing (1) year of at least
satisfactory (later amended as very satisfactory)
service in a position under temporary status of

appointment

Category lll - covers positions for which a civil service eligibility
is not required in view of the duties and
responsibilities attached thereto

Category IV - covers positions which, for purposes of permanent
appointment thereto, shall require appointees to
possess the appropriate license and meet the other
requirements of the positions as provided under the
1997 Revised Qualification Standards Manual

WHEREAS, in view of changes in industry requirements, TESDA has modified a
number of its trade/skills tests and has discontinued the conduct of some of its tests:

WHEREAS, the competencies of a number of TESDA trade tests no lohger
match the job description of a number of positions listed in Category |;

. WHEREAS, there are certain trades and crafts positions under Category | for
which TESDA no longer has test facility but by virtue of the nature of the duties and
responsibilities attached to said positions, appointees thereto should be subjected to
some form of measure of capability to perform the job such as the scheme for Category

il; '

WHEREAS, there are certain trades and crafts positions under Category | which
require knowledge and skills in computer operations and proficiency in software
application which are now considered as basic skills requirement for most clerical and
semi-technical positions; the required eligibility for these positions shall result from
passing the Career Service Professional/Subprofessional examination:;

WHEREAS, in view of the changes in industry requirements, TESDA skills tests
and job requirements of certain trades and crafts positions, there is a need to revise the

list of positions that are covered by the SCEP;

WHEREAS, the TESDA skills certificate, which is the basis for the grant of
eligibitity under SCEP, is valid for three (3) years reckoned from the date of its

issuance;
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WHEREFORE premises considered, the CSC hereby RESGLVES to adopt the
foliowing: _ _

1. revision of the schedule of skills tests and eligibilities belonging to
Category | under SCEP of CSC MC No. 11, s. 1996;

2. reclassification of 125 positions from Category | to Category |
(listed In Annex B) and grant of the comresponding civil service
eligibility provided the other requirements for the grant of eligibility.

- are met;

3. reclassification of 11 positions from Category | to Category Il
(listed in Annex C) of CSC MC No. 11, s. 1996; and

4, exclusion of 47 positions from Category |, which are under the
management information systems group, and require Career
Service Professional/Subprofessional eligibility for appointment

thereto.

; RESOLVES further that those who passed TESDA skills tests, which are
covered by SCEP before the effectivity of this Resolution, may still be conferred the
equivalent eligibility based on CSC MC No. 11, s. 1996 until the end of December 2008

pravided their TESDA skills certificates are still valid.

All rules, regulations and issuances which are inconsistent herewith are hereby
repealed, amended or madified accordingly.

This Resolution shall take effect fifteen (15) days after publication in a newspaper
of general circulation. '

Quezon City, '[§ . 1LY ii7g
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Skills Certificate Equivalency Program {SCEP}

Annex A
TESDA SKILLE TEST £S5 Eligibility POSITION TITLE
Refrigeration and Alr-Condltioning (RAG) Servicing NG | Mechanlc 1 Air-Conditioning Techniclan |
{RAC NG I} {Alr-Conditioning/Refrigeration Technlcian} 2 |airConsitioring Technician 1
3 Insulationman
4 Auto/Train Mechanic A
5 Auta/Train Mechanic 8
& Auto/Train Mechanic C
7 I8enior AutorTrain Mecharic .
8 Senior Train Machanic
g Transport Mainteniance General Foreman
10 |Transport Maintenance Supervisor
11 JAutomotive Mechanic
Autometive Servicing NC | 12 jAutomotive Mechanic |
{Automotive Servicing NC Il to (V) Mechanic (Automotive Servicing) 13 |Automative Mechanic If
. 14 |Automotive Machanic Il
15 |Junior Auto Mechanic
16 |Senior Auto Mechanic
17 |Senior Automotive Mechanic
18 [Supenvising Automative Shop Mechanic
19 |Automotive Equipment Inspector i
20 [Automotive Equipment Inspector Il
21 |Moter Vehicle Inspecior
" 22  |Autsmolive Repair Foreman
23 {Automotive Repair General Foreman
24 [Senior Foreman
25 |Mechanic (-250 volis)
128 |Mechanic A {-250 volts) |
Apprapriate Mechanlc Tast: 27 |Mechanic B (-250 volts)
28 IMeachanic C (-250. votts)
298 [Mechanic | (-250 volts)
Automotiva Servicing NC I (NC I to IV} Mechanle {Automotive Servicing) 30 |Mechanic il {-250 volts)
31 Mechanlc L1} (-250 volts)
Refrigeration & Alr-Conditionlng Servicing ! {NC 1I} Mechanle g;ﬁ:[:‘elﬁlgeratlon 32 !z.glt::is\')e el Aesismnt] (Machamc R y
Heavy Equipment Servicing (Mechanical) NG I Mechanle {Heavy Equipment) 33 [Sanior Mechanic (-250 volta)
34 | Senior Mechanic A {-250 volts}
35 |Senior Mechanic B {-250 vaolta)
36 |Mechanical Shop Foreman {-250 voltsi-50 hp)
Mechanical Shop General Foreman
37 ['(-250 volts/-50 hp)
Plant Mechanical Maimtenanice Foreman |
38 ['(-250 volts/~50 hp)
39 _|Senior Plant Machanie (-250 valts/-50 volts)
40 - |Plant Mechanic A {- 250 volts/-50 hp)
41__|Plant Machanic B (-250 volts/-50 hpj
42 |Plant Meshanic C (- 250 volis/-50 hp)
43 |Matal Worker
44 |Metal Worker |
AlrDuct Servicing NCI| Metal Worker 45  |Metat Worker 11
48  |Senior Metélm_?ﬁ\rker
47 |Supervising Metail Worker
48  |Metal Worker Foreman
49  [Metal Worker General Foreman
page 1 50 {Head Matat Wnrker
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Skills Certificate Equivaleicy Program (SCEP)
' Annex A

TESDA SKILLS TEST €5 Eligibility POSITION TITLE

51  lAutomotive Electrician
52  [Automotive Electrician

Automotive Electrical Component Serviging (COG) 53  [Senior Automotive Elactrician
Automotive Servicing NC i Automotive Electrician 54 |Auio Electrical/Train Foraman
{Automotive Servicing NG Il to iv) ’ 55 Senior Transport Elacirician

56  |Transport Electrician

§7  [Building Electrician A (-250 volts)

58 _{Building Electician B (- 250 volts)
Buiiding Office Electrical Foreman (-250 voits) -

59
60  |Senior Building Elacirician A {-250 volts)
61 |Senior Building Electrician B {-250 volts)
62  |Elecirician | (-250 volts) )

683  [Electrician Il {-250 voits)

64  {Electrician A (-250 volts)

65  [Electrician B (-250 volis)
86 | Electician C {-250 voRg) B

. 67  |Electtician Foreman {-25¢ volts)
68 [Electrician General Foreman ~250 volts}
Bullding Wirlng Installation NC |} Bullding Wiring Electrician 69 |Electical Inspector | (-250 volts)

70 [€lectdcal inspactor || (-250 valts)
71 Building Foreman (-250 volts)
72 |Plant Electrician A {-250 voits)
73 |Plant Electician B {-250 volis)
74  {Plant Electrician C (-250 volts)

75 |5 Plani Electrician (-250 volts}
76__|Plant Electrical Foreman (-250 volts)

i Plant Electical/Mechanical Maintenance
77 __|Foreman  (-250 valts/-50 hp)

' 78 |Senior Electrician (-250 valts)
Forsign Service Staff Employes (I ({Electrician). {j
79 1950 volts) .

80 JTransmission Lineman A (- 250 volts)
81 |Transmission Lineman B (- 250 volis)

82 [|Transmission Linaman G (-250;('1&5)
83 _ [Senior Transmigsion Lineman (- 250 voits)

184 |Transmission Line Inspector (-250 voits)

B5 {Transmission Line Foraman {-260 volts)

. 188 [Heavy Equipment Operator
87 |Heavy Equipment Operator (
88 |Heavy Equipment Operator II

i 89 |Heavy Equipment Operator Ill

Heavy Equipment Operator
Heavy Equipment Operation NC Il 90  [Dredgeman |

{any relovant equipment) 91 |Dredgeman Il

: 92 |Dredgeman Foreman

93 |Consiruction Equipment Opera_tor
i 94 |Floating Crane Mastar

95 |Machinist
96 [Machinist
Machlning NC 1 \ ' MachlInist 97 |Machinist If
{Machining NC 11 & 1) . 98  [Machinist [l

99  [Machinist A
Certified ’h'u&Co i
s 0.,
)8 O. AMPER f/
Supervising Personnel $pectalist
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Skills Certificate Equivalency Program (SCEP)
Annex A

TESDA SKHLS TEST €5 Eligrhiliry POSITION TITLE

100 |Machinist B

101 |Sanior Machinist

102 |Supervising Machinist

103 |Machine Shop Foraman

Machining NG | 104 Machiné Shop Fareman A

{Machining NC Il & 1IN Machinist 105 [Machine Skop Foreman B

106 [Machine Shop General Foreman

107 |[Metals Technologistt -

108 |Matais Tachnologist Il

109 |Metals Technolagist IIf

110 |Metals Technalogist [V

111 {Metals Technologist v

112 |Toolmaker |

113 |Toclmaker II

114 |Toolmaker Faraman

115 |Tocimsker Ganeral Fareman

146 [Pipefitter

- |17 |Pipefitter 11

Plumblng NC Il Plpefitter 118 [Pipefitter A
{Plumblng NC I1I) _ 119 |Pipefitter B
120 |Pipefitier C

| 121 ]Pipefitter D~

122 |Pipefitter Foreman

123 |Welder [
124 |Weider Il

Shilelded Metal Arc Welding (SMAW) NC | _ 125 [Welder A
{SMAW NC i, Il or V) Welder 126 [Welder B

127 |Senior Welder

128 |Woelder Forsman

Explanatory Notes:

1. Ingolurnn 1, the first test identified is the basic test required for the position. The tests, identified in parenthesis
is/are higher level tests. ‘
If an applicant presents a skills certificate based on a higher level test, he/she may be conferred
the corresponding eligibility indicated in column 2.

2. An applicant who possesses a civil service eligibility as a result of passing
& TESDA skills test may be appainted to any of the positions within the cluster {column 3} or to functionally
related positions provided the other requirements of the positions are met.

3. For the position of mechanic, the agency may look for applicants wilh particular/specific skills
test suited for the machine or equipment to be handled.

4, The grant of civil service eligibility should be based on a valid (not expired) TESDA skills certificate.

Page 3 Certified Tree Cop
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A. From Category [ to Category I

Annex B

POSITION TITLE

CIVIL. SERVICE ELIGIBILITY*
1 lllustrator |
2 Hlustrator il
3 Artist Hlusteator |
4 Artist Hustrator It
5 Ariist Mustrator HI
6 Artist Uustrator iV lliustrator
7 Artist Hustrator &
§ Adist IItTstranor B
9 Adtist lllugtratar ¢
10 Senior Adtis!-Mustator
11 Supervising Adist-llustraor
12 Oraftgman |
13 Braftsman li
14 Draftsman I
15 Oraftsman v
14 Drafisman A
17 |Draftaman B Draftsman
18 Draftsman
18 Draftsman D
20 Principal Draftsman
21 Principal Draftsman &
22 Frincipal Draftsman B
23 Senfor Draftarnan
24 Supervising Draftsman
25 Cartographer {
26 Cartagrapher Il
27 Cartographer 0l
28 Cartographer IV
29 |Carographer v Cartographer
30 Cartographer A
31 Cartographer B
32 Senior Cartagrapher A
33 Senior Cartagrapher B
34 Assistant Chief Pressman
35 Head Pressman Pressman
36 Supervising Pressman
kY Chiel Pressman
38 Typesetter |
30 Typesetter il
40 Ty i
41 Typesetter [V
42 Asgsistant Chief Typesatter
43 Supervising Typesetter
44 Chiaf Typesetter
45  [Electrotyper | Typesetier
46 Elactratyper Il
47 Electratyper I .
43 Elactrolyper IV
44 Supervising Elecirotyner
54 Assistanl Chief Electrotyper
51 Chief Electrolyper
52 Lingtypist

Page 1




Annex B

A. From Category | to Category ||

POSITION TIiTLE CIVIL SERVICE ELIGIBILITY*
53 Carpenter |
34 Carpanter Y
55 Carpanter A,
56 Carpenter B
57 Carpenter Foreman
58 Carpenter General Foreman
59 Head Carpenter Carpenter
60 Junior Carpenter
&1 Senior Carpenter
§2 Senior Carpenter A
a3 Supervising Carpanter
G4 Legislalive Staff Assistant | {Carpenter Foreman)
&5 Fainter
68 Painter |
67 Painter It
68 Painter A
69 |PainterBs Painter
70 Senior Painter
sl Supervising Painter
72 Head Painter
73 Painter Foreman
74 Painter Generat Foreman
75 Blacksmith |
76 Blacksmith Il
77 Blacksmith A
78 Bracksmith B Blacksmith
79 Blacksmith Foraman
80 Elacksmilh Shop Fareman
a1 Senior Btacksmilly
82 Supervising Blacksmith
83 Foundry Man
84 Foundry Foreman
35 Faundry General Foreman Foundry Worker
84 Senior Foundryman
87 Supervising Foundryman *
88 Maring Engineman |
89 [Marine Engineman il ' Engineman
a0 Engineman
91 Plumber .
92 Plumber {
3 Plumber I
94 Plumber A
95  |Piumbere Plumber
96 Plumber C
a7 Seniar Phimber
] Plymber Foreman
a9 Plumbing and Tinring Inspeclor |
100 |Ptumbing and Tinning nspecior Il -
Page 2 -
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A. From Category | to Categoty Il

Annex B

POSITION TITLE CWIL SERVICE ELIGIBILITY*
101 [Linemant
102  [Linemani
103 [Lineman 1t Etectric Power Lineman
104 ilineman Mv
105 [Technician
106 |Technician A
107  |Technician B
108 |Technician ¢
109  |Technician E Equipment Technician
110  |Technician 1 Electronics Equipment Technigian
111 |Technician 1 Eiectrical Equipment Goperator
112 |Technician NIl Laboratory Technician
113  iTechnician IV Mechanical Equipment Operator
114 [Junior Technician
115 [Senior Technician
116  jMechanic/Technician |
117 |Mechanic/Technician 1l
18 |mMechaniciTechaician (1)
118 InechanicTechnician IV
120 |Senitor MechanicTechnician
121 |Supenising MechanicTechnician
122 |Chief Machanic/Technician
123  |Office Equipment Mechanic
124 |Facillties Forernan
Explanatory Notes*:

1. A Draftsman efigibility is apprbpn‘ate for appointment to the
position of Niustrator.

2. An Hlustrator efigibility is appropriate for the position of Cartographer.

3. A Cartographer eligibility is considered appropriate for the
pasition of lilustrator.

4. An elighility abtained under SCEP is appropriate for pasitions which are functionaily
related positions ta Calegory | positions-for which the skills test was taken and appointees
ta these Category Il pasitions may be appointed on a permanent status withaut undergaing
aone yeat empigyment on temporary status.
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From rCategory { to Category Il

POSITION TITLE

Philatelic-Artist |

Philatelic-Artist {1

Fonms Designer

Upholsterer

Senior Upholsterer

Mason |

R B Bl ]

Mason |l

Mason A

Mason B

Senior Mason

k| ] 4

Mason Foreman

Page 1
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From Category | to Positions Requiring Carser Service

Professional Eligibitity or its Equivalent

Senior Computer Operator
Senior Computer Operator |
Senior Cdmputer Operatar It
Senior Compuier Operator N
Superviging Computer Operator
Supervising Computer Qperatar |
Supervising Computer Gperator il

From Categary | to Pasitions Requirlng Subprofessional Efigibality

or its Equivalent

Data Entry Machine Operator |
Data Eniry Machine Qperator Il
Data Entry Machine Operator 1)
Data Eniry Machine Cperator iv
Accounting Machine Operator |
Accounting Machine Operator Il -
Accaunting Machine Operator It
Auxiliary Mechine Qperator | '
Auxiliary Machine Operator 1l -
Auxiliary Machine Operator I
Auxifiary Machine Qperator IV
Junior Computer Qperator
Computer Qperator

Computar Operatar |

Computer Operatar I}

Computer Operatar Il

Computer Qperator IV

SEC Assistant Computer Qperator
Dala Encoder

Data Encoger |

Data Encoder il

Data Encoder I

Data Encoder v

Senio Cata Encoder

Junicr Data Encoder

Forgign Service Staff Employee Jif {Data Encoden
Data Encoder-Coniroller

Senior Data Encoder-Controfler
Supervising Data Encoder-Caontrollgr
Data Controlles

Data Controfler |

Data Controlier It

Data Controller Hl

Data Controlter |V

Data Controller/Encoder .

Senior Data Controtler

Sr. Dala -Encoder-Controller
Supervising Data Encoder-Controlter

i Supervising Data Controller

Junfor Data Controller

Certified Trae Cn;a\
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