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Announcement No. 7, s. 2015

ANNOUNCEMENT

TO : ALL HEADS OF CONSTITUTIONAL BODIES, NATIONAL
GOVERNMENT AGENCIES (NGAs), LOCAL GOVERNMENT UNITS
(LGUs), GOVERNMENT-OWNED AND CONTROLLED
CORPORATIONS WITH ORIGINAL CHARTERS (GOCCs), AND
STATE UNIVERSITIES AND COLLEGES (SUCs) ‘

SUBJECT : RM101: Records Management for Newbies and MS Access for
Records Management

The Philippine Records Management Association, Inc. will simuitaneously hold
two (2) live-out seminar-workshops entited “RM101: Records Management for
Newbies” and “MS Access for Records Management” at the Teachers’ Camp,
Baguio City on April 21-23, 2015.

The RM101: Records Management for Newbies is intended for people who
have no background or training in records and information management but find
themselves responsible for it within their organization, or have some other reason for
acquiring a basic understanding of the subject.

On the other hand, through MS Access for Records Management, participants
will learn the MS Access operations and instructions necessary to develop data entry,
inquiry and update screens as well as generate reports for records keeping and
eventually design and create a prototype of a computerized records management
system.

Ali concerned government employees are encouraged to participate in the said
Seminar-Workshops.

For more information, you may contact the Philippine Records Management
Association, Inc. at telefax no. (049) 536-2546 or email: prma_manila@yahoo.com.ph
or log on at http:/philrecordsmanagement.blogspot.com.

ROBERT S. MARTINEZ
Acting Chai

MAR 0 5 2015
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