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SUBJECT : RM101: Records Management for Newbies and MS Access for

Records Management

The Philippine Records Management Association, Inc. will simultaneously
hold two (2) live-out seminar-workshops entited “RM101: Records Management
for Newbies” and “MS Access for Records Management” at the Teachers’
Camp, Baguio City on March 9-11, 2016.

The RM101: Records Management for Newbies is intended for people who
have no background or training in records and information management but find
themselves responsible for it within their organization, or have some other reason for
acquiring a basic understanding of the subject.

On the other hand, through MS Access for Records Management,
participants will learn the MS Access operations and instructions necessary to
develop data entry, inquiry and update screens as well as generate reports for
records keeping and eventually design and create a prototype of a computerized
records management system.

All concerned government employees are encouraged to participate in the
said Seminar-Workshops.

For more information, you may coordinate with the Philippine Records
Management Association, Inc. at telefax no. (049) 536-2546 or email:
prma_manila@yahoo.com.ph or visit http://philrecordsmanagement.blogspot.com.
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Seminar Workshen o

“MS ACCESS FOR RECORDS MANAGEMENT*”
Teachers’ Camp, Baguio City
©-11 March 2016

Seminar Workshop on

“RM101: RECORDS MANAGEMENT

FOR NEWBIES”
Teathers’ Camp, Baguio City
9-11 March 2016
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*Participants. are encouraged to bring laptop/netbook
instailed with MS Access 2010 for the hands-on learning.
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