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MEMORANDUM CIRCULAR

TO : ALL  HEADS OF CONSTITUTIONAL BODIES;
DEPARTMENTS, BUREAUS AND AGENCIES OF THE
NATIONAL GOVERNMENT; LOCAL GOVERNMENT
UNITS, GOVERNMENT OWNED OR CONTROLLED
CORPORATIONS; AND STATE COLLEGES AND
UNIVERSITIES

SUBJECT Amendment to the Review and Compliance Procedure in the
Filing and Submission of the Statement of Assets, Liabilities
and Net Worth and Disclosure of Business Interests
and Financial Conditions (CSC Memorandum Circular No.
10 dated April 17, 2006)

The Commission recently constituted a Technical Working Group (TWG)
composed of representatives of different government agencies and public sector unions to
review the Statement of Assets, Liabilities and Networth (SALN).

During the last meeting, the SALN-TWG agreed that there is a need to amend
CSC Resolution No. 06-0231 dated February 1, 2006 as circularized in CSC
Memorandum Circular No. 10 dated April 17. 2006 (Review and Compliance Procedure
in the Filing and Submission of the Statement of Assets. Liabilittes and Networth and
Disclosure of Business Interests and Financial Conditions).

In line with this agreement, the Commission promulgated CSC Resolution No.
1300174 dated January 24, 2013 which amended Sections 3 and 4 of CSC Resolution No.
06-0231 dated February 1. 2000 and CSC Memorandum Circular No. 10 dated April 17,
2006 and now reads, as {ollows:

“Section 3. Ministerial Duty of the Head of Office to Issue
Compliance Order,

“Within five (3} days from receipi of the aforementioned list and
recommendation. it shall be the minixterial dury of the Head of Office 1o
issue an order requiring those who have incomplete dawe in their SALN fo
correci/supply the desired information and those who did not file/submit
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their SALNS to comply within a non-extendible period of thirty (30) days
from receipr of the suid Order.”

“Section 4. Sanction for Failure to Comply/Issuance af a Show
Cause Order.

Failure of an officiui or emplovee 1o correct/submit his/her SALN
in accordance with the procedure and within the given period pursuant to
the directive in Section 3 hereof shall be a ground for disciplinary action.
The Head of Office shall issue a show-cause order directing the official or
emplovee concerned to submit histher comment or counier-affidavii; and
if the evidence so warranis, proceed wirh the conduct of the administrative
proceedings pursuant to the Revised Rudes on Adminisirative Cases in the
Civil Service (RRACCS), (CSC Resolution No. 1101502 dated November &.
201 1. The offéense of juilure to file SALN is punishable under Section 46
(D)(8) of Rule X thercof. with the fullowing penalties:

First Offense - Suspension of one (1) month and ane (1) day
to six (61 months

Secand Offense - Dismissal from the service

“Public officials and emplovees who fail to comply within the
thirty (30) day period required under Section 3 hereof or who submis their
SALNs beyond the said periad shall be considered as not having filed their
SALNs, and shall be made liable for the offense of Failure to File SALN
with a penalty of suspension of one (1) month and one (1) day to six (6
months jor the first offense. and dismissal from the service for the second
offense.

“Heads of agencies offices who fail 1o comply with the provisions
of CSC Resotution No. 16-237 dated February 1. 2006, as amended, shall
be liable for Simple Neglect of Durv. which shall be punishable by
suspension of one (1) month and one (1) day to six (6} months for the first
offense, and dismissal from the service for the second offense.”

All rules, regulations and 1ssuances which are inconsistent herewith are hereby
repealed. amended or modified accordingly.
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Re: Amendment to the Review and Compliance Number: 1300174
Procedure in the Filing and Submission of
the Statement of Assets, Liabilities and Net Promulgated: 2 4 JAN 7013

Worth and Disclosure of Business Interests
and Financial Connections (CSC Resolution

No. 060231 dated February 1, 2006)
X ---- X

RESOLUTION

WHEREAS, Republic Act No. 6713 (Code of Conduct and Ethical Standards for
Public Officials and Employees) was enacted on February 20, 1989 to promote a high
standard of ethics in public service, mandating that public officials and employees shall at
all times be accountable to the people, and requiring them to file under oath their
Statement of Assets, Liabilities and Net Worth (SALN) and a Disclosure of Business
Interests and Financial Connections and those of their spouses and unmarried children
\\ under eighteen (18) years of age living in their households;

WHEREAS, Section 12 of RA No. 6713 mandated the Civil Service
Commission (hereinafter referred to as the Commission) to promulgate rules and
regulations necessary to carry out the provisions of the said Act;

WHEREAS, the Rules Implementing RA No. 6713 was promulgated by the
Commission on May 27, 1989;

WHEREAS, the Commission issued CSC Resolution No. 06-0231 dated
February 1, 2006 which was circularized in CSC Memorandum Circular No. 10 dated
April 17, 2006 (Review and Compliance Procedure in the Filing and Submission of the
SALN and Disclosure of Business Interest and Financial Connections) to clarify and
amend the Rules Implementing the Code of Conduct and Ethical Standards for Public
Officials and Employees;

WHEREAS, on March 16, 2012, the Commission constituted a Technical
Working Group (TWG) composed of representatives of different government agencies
and public sector unions to review the current SALN Form and Disclosure of Business
Interest and Financial Connections;

WHEREAS, the TWG agreed that there is a need to amend CSC Resolution No.
06-0231 dated February 1, 2006 as circularized in CSC Memorandum Circular No. 10
dated April 17, 2006;

NOW, THEREFORE, the Commission hereby adopts and promulgates the
following amendments in CSC Resolution No. 06-0231 dated February 1, 2006: C/

Certified True ooy,
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1. The first paragraph of Section 3 of CSC Resolution No. 06-0231 dated
February 1, 2006 shall read, as follows:

«Section 3. Ministerial Duty of the Head of Office to Issue
Compliance Order.

“Within five (5) days from receipt of the aforementioned list and
recommendation, it shall be the ministerial duty of the Head of Office to
issue an order requiring those who have incomplete data in their SALN to
correct/supply the desired information and those who did not file/submil
their SALNs to comply within a non-extendible period of thirty (30) days
firom receipt of the said Order.”

9 Section 4 of CSC Resolution No. 06-0231 dated February 1, 2006 shall read, as
follows:

“Section 4. Sanction for Failure to Comply/Issuance of a Show
Cause Order.

Failure of an official or employee to correct/submit his/her SALN
in accordance with the procedure and within the given period pursuant (0
the directive in Section 3 hereof shall be a ground for disciplinary action.
The Head of Office shall issue a show-cause order directing the official or
employee concerned to submit his/her comment or counter-q ffidavit, and
if the evidence so warrants, proceed with the conduct of the administrative
proceedings pursuant to the Revised Rules on Administrative Cases in the
Civil Service (RRACCS), CSC Resolution No. 1101502 dated November 8,
2011. The offense of failure to file SALN is punishable under Section 46
(D)(8) of Rule X thereof, with the following penalties:

First Offense - Suspension of one (1) month and one (1) day
fo six (6) months

Second Offense - Dismissal from the service

“Public officials and employees who fail to comply within the
thirty (30) day period required under Section 3 hereof or who submit their
SALNs beyond the said period shall be considered as not having filed their
SALNs, and shall be made liable for the offense of Failure to File SALN
with a penalty of suspension of one (1) month and one (1) day to six (6)
months for the first offense, and dismissal from the service for the second

offense.

“Heads of agencies/offices who fail to comply with the provisions
of CSC Resolution No. 06-0231 dated February 1, 2006, as amended,
shall be liable for Simple Neglect of Duty, which shall be punishable by
suspension of one (1) month and one (1) day to six (6) months for the first
offense, and dismissal from the service for the second offense.”

Certfied tyue Copy: C\/




All rules, regulations and issuances which are inconsistent herewith are hereby
repealed, amended or modified accordingly.

This Resolution shall take effect fifieen (15) days after its publication in a
newspaper of general circulation.

Quezon City,

FRANCIS@ZO T. DUQUE III
Chairman

(ZZ&&%AQR"%« ”MLEw% ROBERT S. MARTINEZ
Commissioner Commissigher

Attested by:

DOLORES B. BONIFACIO
irector [V
Commission Secretariat and Liaison Office

AGR/SALN-TWG Secrerariar
Amendment Review-Compliance SALN 01.24.2013
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