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MEMORANDUM CIRCULAR

TO : HEADS OF CONSTITUTIONAL BODIES; DEPARTMENTS,
BUREAUS AND AGENCIES OF THE NATIONAL GOVERNMENT;
LOCAL GOVERNMENT UNITS; GOVERNMENT-OWNED AND
CONTROLLED CORPORATIONS AND SUBSIDIARIES; THE ARMED
FORCES OF THE PHILIPPINES; PHILIPPINE NATIONAL POLICE;
LEGISLATURE AND JUDICIARY

In accordance with RA 6713, (Code of Conduct and Ethical Standards for Public
Qfficials and Employees), and its Implementing Rules and Regulations, government officials
and employees are required to submit/file their Statements of Assets, Liebilities and Net Worth
(SALNW) and Disclosures of Business interests and Financial Connections to the following
offices:

1. National Office of the Ombudsman ~ Presgident and Vice President of the Philippines,
Chairmen and Commissioners of Constitutional Commissions and Offices

2. Secrotary of the Senate ~ Senators

3. Secretary General of the House of Representatives — Congressmen

4. Clerk of Court of the Supreme Court — Justices of the Supreme Court, Court of Appeals,
Sendiganbayan, and Count of Tax Appeal

5. Court Administrator - Judges of the Repional Trial Courts, Metropolitan Circuit Triat Courts,
City Courts, Municipal and Speciat Courts

6. Office of the President - a) National executive officials such as members of the Cabinet,
Undersecretaries and Assistant Secretaries inciuding the Foreign Service Officers {FSOs); b)
Heads of goverament-owned and controlled corporations with original characters and their
subsidiaties; ¢} and state colleges and universities; d) Officers of the Armed Forces from the
rank of Colonel / Nava! Captain.

7. mmwrnmlrmmwa)mmlmwammﬁ
departments, bureaus and agencies of the national govemment including the judiciary and
constitutional commissions and offices; b) Regional officials and employees of government-
owned and controlled  corporations and their subsidiaries in the reglion; ¢) All other officials and
employses of stale colleges and universities; d) Regional officers below the rank of
ColonelNaval Captain including cvilian personnel of the AFP: e) Regional officiais and
employses of the PNP; 1} Provincial officials and employees including Govemors, Vice-
Mmmms«gmmm%mwumm;g)mwwmmm
g;uployaos including Mayors, Vice-Mayors, Sangguniang Bavan/Panlunsod Members and

rangay officials.



8. Civil Service Commission {CSC) - a) Al other ceniral officials and employess of
depariments, bureaus and agencies of the national govemment including the Judiciary and
constitutional commissions and offices as well as government-owned and controlied

corporations and their sbsidiaries; b) Appointive officials and employees of the Legisiature c)
All other cantral officers below the rank of Colonel or Naval Captain as well as Civilian
Personnel of the AFP d) All other central officials and employees of the PNP.

RA 6713 and its Implementing Rules and Regulations further provided that the
abovementioned officials and employees must accomplish the SALNW form (Revised 1864} in
triplicate and submit the original and duplicate copies io the Administrative or Personne!
Division or Unit in their respective agencies not later than April 30.

The Chief of the administrative/personnel division/unit of officials and employees who
are mandated by law to submit their SALNW {o the CSC shall transmit to the Civil Service
Commission, Constitution Hills, Batasan Complex, Diliman, Quezon City on or before June 30
of every year all original copies of the SALNW received, with a list of filers arranged in
alphabetical order,

The CSC reiterates compiiance with the procedures set forth in the said issuances as
well as in CSC Memorandum Circular No. 20, s. 1964,

in addition, we advise agencies that are required to submit thair SALNW to the CSC, to
use the attached prescribed format for the summary list of filers, prepared in MS Excal, which
shall include the following data : the name of the official or the employes, tax idantification
number (TIN), position, and net worth.

These data shall be integrated into the database on SALNW developed by the CSC to
facilitate roefrieval and access to information.

This Memorandum Circular shall take effect immediatetly,
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WHEREAS, Republic Act 6713 and its Impiementing Rules and Regulations
(IRR} provide that public officials and empioyees have an obligation to accomplish and
file under oath their assets, liabilites, net worth and a disclosure of financial connections
and business interests, including those of their spouses and of unmarried chiidren under
eightesn (18} years of age living in their househoids;

WHEREAS, RA 6713 and its IRR further provide that the officials and employees
must accomplish the SALNW form (Revised 1884) in triplicate and submit the original
and duplicate copies to the Administrative or Personnel division or unit in their
respective agencies not fater than April 30 of every year,

WHEREAS, the Civil Service Commission (C8C) is one of the agencies
mandated by RA 6713 whare copies of the SALNW shali be submitted;

WHEREAS, the CSC reiterated this requirement through the issuance of CSC
Memorandum Circuiar No. 20, s. 1994 dated May 31, 1994;

WHEREAS, the results of the records inventory of CSC-submitted SALNW
conducted by the Integrated Records Management Office (IRMO) of the CSC as of
December 31, 2003, indicated low compliance rate of submission;

WHEREAS, to increase compliance rate of submission of SALNW, government
agencies shall be reminded of this requirement;

WHEREFORE, the Commission resolves as it hereby resolves to :

1. relterate the prompt submission of SALNW of all government officials and
employees to the concerned agencies, i.e. Office of the President, Senate of
the Philippines, House of Representatives, Office of the Ombudsman, Civil
Service Commission, Offices of the Deputy Ombudsman in the regions, as
reguired by the abovementioned issuances;



2. advise agencies that are required to submit their SALNW to the C8C to use
the attached prescribed format for the summary list of filers, prepared in MS
Excel, which shall inciude the following data : the name of the official or the
employee, tax identification number (TIN), position, and net worth.

Quasom:C1ty, MAR 2 2 2004
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KARINA CONSTANTINO-DAVID

Chairperson
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CESAR D. BUENAI

Commissionear
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REB A. FERNANDEZ
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<Name of Agency>
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